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VOLUNTEER GRANT WRITER
Thank you for your inquiry about volunteering with the Cabbagetown-Regent Park Community Museum!

We ask that you complete the following questionnaire (see page 2) using the expanding space as needed for your answers. We suggest you save the file in .pdf format before e-mailing it back to us. Shortly after receiving your application, our Volunteer Coordinator will contact you regarding an interview. Interviews usually take place in a group setting on Friday afternoons. Please let us know if you would not be able to attend and we will set up an alternative time.

Please note, we request our volunteers to make a three-month commitment to the museum or the length of time required to successfully apply for a grant. The requirements and tasks associated with the position have been listed below:

REQUIREMENTS

Successful applications to previous grants. 

Knowledge of grant writing process. 

Willingness to research new or possible grants.

Knowledge in museum standards, policy and procedures. 

TASKS

Research potential grants, bursaries, foundations.

Write/update policies and procedures required for grants. 

Help establish standards within the museum.

Contact potential donors and set up interviews.

Create a database of grants, donors etc. and their respective dates, deadlines, contact information.

Write drafts and edit grant proposals. 

	CABBAGETOWN REGENT PARK COMMUNITY MUSEUM

Grant Writer Volunteer Questionnaire

	Name                                                                            Date

	Email Address

	Phone Contact

	How did you hear about the Cabbagetown Regent Park Museum? 

	Describe your experience with grant writing.

	Please list those successful grants you have been a part of. 

	When are you available to start and when would you need to finish if in a volunteer placement?

	Please provide us with a list of times and dates during which you would be available to volunteer:

	Why would CRPM be a good fit for you?

	What would you like said in a reference as a result of your involvement with CRPM? 

	When would you best be available for an interview?

	Any other information or questions you would like to share at this time?


